
9 Ways 

OneNote Makes Lesson-Planning 

a Breeze 



Use any type of content in OneNote- text, pictures, audio, video, ink, embedded 

files, links, or printed digital paper. 

There's no limit to the mediums you can use to plan your lesson as OneNote 

supports learning and planning across multiple modalities, allowing you to add a 

fun, interactive multimedia dimension and create a more dynamic, effective lesson. 
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https://www.youtube.com/watch?v=05Mcom277KA&list=PLiluTszfwwMKPHxpwnO8C3QhGAug5elWs


Arrange any content type on the page any way you want, just like paper. 

Great for mind-mapping and brainstorming, drag and drop with ease-no 

more formatting hassles. OneNote is a digital version of paper, except it 

saves everything in one place, allows for more types of content, and no 

pencils or erasers required! 
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Use Tags to highlight important points, questions, or create your own 

custom tag. 
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Collaborate with other teachers in a shared notebook as you build your 

lesson plans. 

Collaboration is a key priority nowadays and the sharing of ideas and 

experiences results in even better lesson plans -- work with other teachers to 

improve and innovate easily! 
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http://onenoteforteachers.com/en-US/Guides/Collaborating in the classroom with the OneNote Class Notebook Creator


Use OneNote to record and embed audio to guide the lesson. 

Students learn in different ways-- the option of adding audio can help increase 

focus and add an important personal element to the lesson so students have 

access to your audio instruction at any time. 
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https://support.office.com/en-us/article/Record-audio-and-video-notes-B90FA4A2-253B-47EC-99BD-C9B368268465


Use OneNote drawing tools to add visual elements to your lesson plan. 

Draw with touch or pen in OneNote to add your own sketches and 

diagrams-- very helpful for teachers who need to make annotations that 

may go beyond typing. 
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Use digital ink to enhance, annotate and be creative with your lesson plans. 

Effortlessly make important aspects of your lesson plans stand out with digital 

ink, giving you the flexibility to write/draw anywhere on your notes or pictures. 

7 



Change the digital paper type of OneNote to 

college-ruled, graph, or a custom page template 

background. 

Different subjects require different backdrops-we've 

got you covered so you can switch easily between 

and even customize the color and width of the 

lines/grids. 
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http://thenewpaperclip.com/2014/09/06/how-to-add-rule-lines-or-grid-lines-to-your-onenote-page/


Organize and save your various digital resources easily from the Web as 

you create your lesson. 

As you build out your lesson, easily send different resources from the 

internet (blogs, journals, wikis, websites, etc.) to one place with one click-

this Quick Tip video shows you exactly how. 

Watch this video on how to send web research for lessons to OneNote. 
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https://www.youtube.com/watch?v=uaF6QY89K7A&list=PLiluTszfwwMKPHxpwnO8C3QhGAug5elWs&index=29
https://www.youtube.com/watch?list=PLiluTszfwwMKPHxpwnO8C3QhGAug5elWs&v=uaF6QY89K7A
https://www.youtube.com/watch?list=PLiluTszfwwMKPHxpwnO8C3QhGAug5elWs&v=uaF6QY89K7A


Want to see OneNote in action for more inspiration? Here are some awesome 

examples of lesson plans utilizing these tips from our Microsoft Innovative 

Educators: 

 

Food For Life , by Ruby Huang (New Zealand), Science Teacher, Howick 

College 

Count of Monte Cristo Mock Trial , by Kelli Etheredge (USA), Director of 

Teaching & Learning Resources, St. Paul's Episcopal School 

Walk in My Shoes , by Lynette Barker (Australia), Teacher Librarian, St. 

Therese's Primary School 

 

For more in-depth interactive guides on how to make the most of OneNote in 

the classroom, be sure to check out www.onenoteforteachers.com and our 

professional learning courses on www.microsoft.com/education 
 

More Resources 

https://onedrive.live.com/view.aspx?resid=28AD6991A5455E6B!209&ithint=onenote,&app=OneNote&authkey=!AG-L-aYY_s4Nnec
https://onedrive.live.com/redir?page=view&resid=85233B685CD92A91!9684&authkey=!AOxUjv8LUpTyXXc
https://mncatholic-my.sharepoint.com/personal/lynette_barker_mn_catholic_edu_au/_layouts/15/WopiFrame.aspx?guestaccesstoken=udHd7YzGuDDL63gN8nuPi1O2cPK9SIkSUHsAu6VdQ/g=&folderid=0032dd135bbc34c4aa9e9edb1f68f0c16&action=view
http://www.onenoteforteachers.com/
http://www.microsoft.com/education


OneNote, which you can 

download for free, is a teacher's best friend! 
 

http://www.onenote.com/

